
	 •	 Mail:  To register by mail for a non-credit class, complete the registration form, enclose your 	
	 	 payment, and return to NRCC’s Office of Workforce Development at least five days prior to 
	 	 the first class meeting. Registrations are processed on a first come, first served basis upon 
	 	 receipt of payment. Please make check or money orders payable to New River Community 
	 	 College.
	 •	 Online:  To register online for a non-credit class, go to 
		  https://ncprod.vccs.edu/noncredit/#NR275 . Select the class(es) for which you would like 
	 	 to register and proceed to checkout.  Registrations are processed on a first come, first 
	 	 served basis upon receipt of payment. Payment must be made using your Visa, MasterCard
	 	 or American Express at the time of registration.
	 •	 Fax:  To register by fax for a non-credit class, complete the registration form. Fax your 
	 	 registration information at least five days prior to the first class meeting to 
	 	 (540) 674-3634 and call (540) 674-3613 with your payment information. Registrations 
	 	 are processed on a first come, first served basis upon receipt of payment. 
	 •	 Phone:  Use your Visa, MasterCard or American Express to register by calling 
	 	 (540) 674-3613 or toll-free (866) 462-6722, ext. 3613.  Registrations are processed on 
	 	 a first come, first served basis upon receipt of payment. 

ONLINE REGISTRATION TIPS:
The following tips may help you easily continue through the online registration process:

	 1.	 This online feature allows you to search, register and pay for non-credit classes.  Please 
	 	 note: using the back space button may cause errors with your registration.
	 2.	 Class offerings for a six month period will be listed; the date range may be changed.
	 3.	 Follow the directions displayed on each screen. 
	 4.	 If you receive an error message, please contact the Office of Workforce Development 		 	
	 	 (540-674-3613) for assistance. 
	 5.	 Payment by credit card is due in full at the time of registration; follow step #6.  
	 6.	 If you need to change or drop a class, call 540-674-3613 or visit the Office of Workforce 
	 	 Development in 215 Edwards Hall. 

Refund Policy:  No refunds WILL be issued after the start of class.
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How to Register for a Non-Credit Class



 

1. Search for classes. 

 
2. Select the class(es) for which you wish to register. 

 



3. Confirm your selection by clicking “Next”. 

 
 

4. Click “Proceed to Checkout”. 

 
 

5. Confirm selection(s) and select “Finish Enrolling”. 

 



6. If you are a current student, enter your User ID and Password.  Otherwise, click “New User” 
and follow the instructions to become a student. 

 
 

 
 



7. Enter payment information. 
 

 

 



8. You will receive a confirmation of registration. 

 


